
User guide to submit System Audit for Member 

 

A) Registration of Auditor 

 

1) Admin User need to create 2 user ids in Member Portal.  

 

a) One user id for the user at member’s end who will register Auditor and submit the final Audit 

Report from member’s end. Here Admin will assign ‘ENIT- NEW-TRADE’ role to user. 

 

 
 

b) Then second user id is to be created for Auditor. Here Admin will assign ‘ENIT-Cyber Security’ 

role to Auditor  

 



 

2) Member User having ENIT-NEW TRADE, will now have to register Auditor in ENIT. User will get below 

screen after login. User need to click on ENIT-NEW-TRADE. 

 

 

3) After clicking on ENIT-NEW-TRADE, user will get below screen. Click on Trade > Cyber Security > Display 

Cyber Security Auditor Registration 

 

 

 

 

 

 

 



 

4) Click on New Auditor for registering Auditor for the current period. 

 

 

5) Fill the details for Auditor Registration. 

 
 

 

 

 

 

 

 

 

 



 

6) On selecting Audit Period User will get below screen. Ensure that you are registering Auditor for the 

oldest period and Click on ‘Ok’ button. 

 

 

7) While Entering Login details, it is to be noted that the Auditor Login details should be same as that in 

Member Portal. 

 

8) After entering all details click on Submit. On submitting you will get below pop-up, click on ‘Ok’ 

 



9) On clicking ‘Ok’ user will get below message of successful Auditor registration. 

 

Auditor Registration completed here. Auditor will submit the report. Once Auditor submits the    report 

below procedure to be followed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



B) Submission of Audit Report by Member 

 

1)  Once Auditor submits the report in system, Member have to login in system. Click on Enit –NEW-TRADE 

> Trade > Cyber Security >Cyber Security Member MIS. 

 
 

2) Select period and click on Search button 

 
 

3) Click on Reference No. link 

 
 



4) Fill require Contact Person Details, download Audit report from the link given in red font. Update 

Trading Member Management Comments in the excel report. 

 
 

5) Browse and upload the report having management comments and then click on submit. 

 
 

6) User will see the preview of report on screen. User can check error if any in Error Description column 

which is the last column in this preview screen. If there is any error given, click on ‘Back’ button in the 

middle botton of the screen and upload the report again after doing necessary changes.  



 

 

7) If there is no error, user will get ‘Next’ button at the bottom of the screen. Click on the ‘Next’ button. 

 
 

 

 

 



8) Click ‘Ok’ on pop-up message 

 

9) Download the PDF report by clicking on ‘Cyber Sec Audit Report’ link. Click on ‘Sign PDF’ 

 

 

10) On clicking Sign PDF, user will get pop-up as shown in below screen, click on ‘Ok’. Then user will be 

able to browse the report. Select the same PDF report which is downloaded without renaming. 

 



11) After browsing, user will get a window for selecting Signature. Select the signature and click on ‘Sign’ 

 

 

12) Save the signed file in your system and browse the same after clicking on ‘Choose File’ button. Now 

click on Submit button. 

 

 

 

 



13) Member can check the status in Cyber Security Member MIS Report 

 

 

 

14) Further, if Auditor has given ATR requirement,  member need to submit the ATR in system by clicking 

on the link given in Cyber Security Member MIS Report. 

 

 

15) Fill the require details > Click on Declaration Checkbox > Submit 



 

Below message after successful submission. 

 


