
 

User Manual for Auditor Report Submission 

 

1) Auditor will receive a system genereated email once the Auditor Registration is done at Member End. Below is the 

Email Format.  In email, Login id details will be provided Such as Membership No and Identifier No 

 

 

2) For Auditor Submission > Login with Auditor login details. Click on ENIT-Cyber Security. 

 

 



3) Click on Trade > Cyber Security > Cyber Security Auditor MIS.

 

 

4) Fill the details and click on Search button. Then click on ‘New Report’ button. 

 

 

 

5) On clicking New Report button, below screen will display. Enter the details -> Enter Contact person Name, 

Contact person No and Contact Person Email. Now click on ‘Auditor Report Template’ link to download the 

template. 



 

 

6) After entering required details in template, save the template and upload the file by clicking on ‘Choose File’ 

botton and then click on ‘Submit’. 

 

 

 

7) After clicking on submit, preview of the report will be shown in the preview screen. Auditor need to verify the 

same. Error if any found in format will be updated in the ‘Error Description’ column in preview screen. Auditor 

need to click ‘Back’ button at the middle bottom of the screen and upload the report again after doing needful 

correction. 

If there is no error in the format, Auditor will get ‘Next’ button at the bottom end of the screen.  



 

 

8) Click on Next Button 

 

 

9) Click on ‘Ok’ for below pop-up and then click on ‘Auditor Report’ link to download the report in PDF format. 



 

 

10) Click on Sign PDF button. Auditor will get below pop-up, click on Ok 

 

 

11) Click on ‘Ok’ for the below pop-up message. Then Auditor will be able to browse the report. Select the same PDF 

report which is downloaded without renaming. 



 

 

12) After browsing, Auditor will get a window for selecting Signature. Select the signature and click on ‘Sign’. 

 

  

13) Save the signed file in your system and browse the same after clicking on ‘Choose File’ button. Now click on 

Submit button. 



 

 After submitting, Auditor will get below message. 

 

 

If Follow-On Audit is require, procedure given in next page is to be followed for submitting the Follow-on Audit Report. 

 

 

 

 

 

 

 

 

 



 

Guidelines for submitting Follow- Up Audit Report 

1) For submitting Follow-Up Audit, Auditor will get a link in Cyber Security Auditor MIS(Login > Enit Cyber Security > 

Trade > Cyber Security > Cyber Security Auditor MIS) once the Preliminary report has been submitted by 

Member to the Exchange. 

 

 

 

2) Fill the require details as require(Current finding, Current Status, Risk Rating, Verifying Auditor, Closing Date) > 

Tick on declaration checkbox > Submit. 

 

 

 

 

 

 

 

 

 



3) Click on Next button 

 

4) Click on ‘Auditor Report’ link to download the PDF report.  

 

5) Sign and upload the Follow Up Audit Report. Auditor will get below message on successfully upload of report. 

 


